
MDO Policies and Procedures 
 

Back to school night: August 16th  6-7pm  
First Day of School: August 18th   

 
Parent/Teacher Relationship 
It is very important to have good communication between the teachers and parents.  
The teachers will be communicating with you through email, phone call or text 
message, our private Facebook group, and one-on-one.  The best way to reach us 
during the day is to call our cell phones.  
Ms. Paige’s cell:  (580)307-7329, Ms. Lori’s cell: (405)880-3438  
Please feel free to email Ms. Paige with any questions or concerns: 
morris_paige@yahoo.com. 
 
School Hours 
Full time MDO students attend school from 8:00am – 3:00pm.  Part time students 
attend from 8:00am – 12:00pm. Please do not bring your child earlier than 7:55 am. 
We ask that you are at the church for pick up by 12pm for part time and by 3:00pm 
for full time, no later.   
 
School Attendance 
It is important for your child to attend school each day, on time, and ready for fun and 
learning.  Routine is a big part of success for your child. We ask that you be there no 
later than 8:45. We understand that there are exceptions such as illness and 
emergencies.  Please call us if you are running late or not coming so we are not 
expecting you.  If your child has been running a fever, he/she will need to be fever 
free for 24 hours before returning to school as well as having clear snot if they have 
any other illness.  

 
Discipline 
For children to be successful, good management procedures need to be in place.  Our 
discipline policy is very simple.  The first issue will be handled with a verbal 
warning. The second issue the child may be removed from the situation.  The third 
issue the child will sit in “time out’.  The fourth issue will result in a notification to 
parent.    
 
Aggressive Behavior 
When young children are not communicating fully they may handle conflict by 
yelling at, pushing, hitting, or even biting another child. As teachers, we will do our 
best to work with the children and encourage them to make good choices. Saying, 
“yes please, no thank you, next please”, etc.  If a child is reacting with aggression 
(pushing, hitting, and especially biting), then these are the steps we will take.  We 
will always talk to the child and remove them from the situation with appropriate 



discipline.  The teacher will talk to the parent about the situation. If a child hurts 
another child for a second time, we will contact parents to have them picked up from 
school for the day (we want to maintain a positive environment for the child and 
repetitive sitting out becomes very negative). We will meet with the parents and 
together develop a plan on how we can work together for the success of the child.  If 
the same aggressive act happens a third time, then the child will be suspended from 
MDO for 1 week.  If it happens a fourth time, after returning from suspension, then 
the child will be dismissed from the program. 
 
 
 
Snacks 
We will have 2 snacks each day (AM snack and PM snack).  Your child will be 
scheduled to bring snacks on a rotation each month (posted on our Facebook group as 
well as on the bulletin board at school). The students will be providing the morning 
snacks and MDO will provide the afternoon snacks.  You and your child are 
responsible for providing snack and drink for the whole class. It is best to send the 
same kind of snack for everyone. Please remember that this is the only snack that 
they will have before lunch, so please provide an appropriate amount of food.  If your 
child has a food allergy, then we will ask you to provide some appropriate snacks for 
us to keep on hand.   
Suggested snack items:  goldfish, animal crackers, cheese its, crackers, pretzels, fruit 
snacks, fruit, granola bars, cereal bars, chex mix, squeezable apple sauce, string 
cheese, etc. 
Suggested drinks: Capri suns or juice boxes.  Please no water bottles.  
The snacks do not need to be individually wrapped.  If your snack requires a bowl or 
utensils please include that.   
 
Lunch 
Each day a child will bring their own lunch. In the morning we will transport all 
lunches to the refrigerator until lunch. We ask that they lunch that you provide be a 
cold lunch. Also, if your child has an item that will require a fork or spoon, we ask 
that you provide a disposable fork or spoon to go along with it. Please pack lunches 
in a large plastic container that will go inside your child’s lunchbox. NO PLASTIC 
BAGGIES. We ask that there be no more than 1 plastic container to your lunch. 
Please label all items of the containers. If food in the lunch needs to be cut up or 
peeled, we ask that you do so ahead of time (ex: peeled oranges, string cheese 
unwrapped, etc…). If you pack a non disposable drink, please make sure that it is 
placed in the lunchbox. Each child will need a lunchbox to hold their food and drink 
in. Please do not send a lunch container only. We have had those dropped and lose 
their lunch on the floor. Any item that is not in the lunchbox will not be placed with 
your child’s lunch (this includes water bottles). Since we place them in the fridge for 



the day, you do not have to pack an ice pack with the lunch. We will be eating lunch 
in the classroom (which has carpet). Please keep this in mind when you are 
packing lunch.  
 
 
 
 
Birthdays 
Birthdays are very special.  We will try to schedule your child’s snack day on or 
around his/her birthday.  This will be indicated on the monthly snack calendar.  You 
may bring a special treat when celebrating your child’s birthday (cupcakes, cookies, 
popsicles, donuts, etc). Please be mindful about the color of cupcake icing, a couple 
of colors are known to stain for an extended period and is hard to clean off the tables 
and floor if dropped.  If you bring a sweet treat, we ask that you also add a snack to 
balance out the sugar J  Parents are invited to stay and eat snack with us on this day, 
but we will not be having birthday parties during school hours.  If you wish to send 
birthday invitations to school, please remember to include all students.  Otherwise, 
please contact students outside of school for parties.  Party invites may also be posted 
to the MDO Facebook group page. 
 
 
Transportation 
If something changes in transportation for your child, then we need to be notified of 
those changes.  The best way to notify us is to call our cell phones or send a text.  
Please do not rely on your child to tell us the changes. If someone new is picking up 
your child, they will need to bring a form of identification with them. If a car seat 
needs to be left for another vehicle, you are more than welcome to leave it at the 
church. 
 
 
Tuition 
Tuition is due on the first Thursday of every month.  A sign will be posted out as a 
reminder when dropping off your child/children. Tuition will remain the same 
regardless of the number of days your child attends.  We follow the Stillwater Pubic 
School calendar as closely as possible.  We will be out of school the same days 
Stillwater Public Schools are out (even weather related days).  For weather related 
days, Ms. Paige will send out and email/text message letting you know that we will 
be out of school. We might also make a judgment call as to canceling a day before 
school does for safety reasons, but I always try to give advanced notice so 
arrangements for families can be made. Tuition will remain the same regardless of the 
school out days in a given month.  Payments are considered “late” when received 
after the designated Thursday of the month via monthly school calendar.  A $25 late 



fee will be applied. Please make checks payable to Stillwater Bible Church with 
MDO on the memo line. 
As part of the program, we will be in school from August until the end of May. We 
go on a semester basis. You will be required to pay each month’s tuition until the end 
of each semester. That does include, if for any reason you need a break and would 
like to start back. Failure to pay the tuition will result in the loss of your child’s spot.  
 
 
Outdoor Play/Messy Activities 
We will go outside for recess everyday unless it is raining, snowing, or the 
temperatures are extremely hot or cold.  Please dress your child appropriately for 
outdoor weather and outdoor play (running and climbing). Please wear shoes that 
have a back on them. No flip-flops. Children that come in flip-flops will be asked to 
change shoes before beginning their day at school.  We will be exposing the children 
to many different art forms (painting, crayons, markers, gluing, scissors, etc..)  We 
will do our best to keep your children clean, but please keep this in mind when 
dressing your child for school. When dressing your child, please keep in mind that we 
do many bathroom breaks and diaper changes. Please dress your child in clothing that 
is easy for your child to go to the bathroom themselves (if they go independently), or 
for when a teacher is doing diaper changes or assisted potty training.      
 
What To Bring Each Day 
Please send these items with your child each day:  backpack, lunch in a lunchbox, 
change of clothes, and if necessary:  nap mat, blanket, diapers or pull-ups (their 
names on them), and wipes (a package because we rotate using wipes).  If your child 
uses pull-ups, we ask that you pack ones that have reattachable sides to them. Due to 
storage issues at the church, we will be bringing our nap mats to school on Tuesday 
and taking them home on Thursday’s. We like to help the kids with independence 
from an early age and encourage them to do age appropriate task. One of these tasks 
is putting on their own shoes. Please help us encourage this by putting them in shoes 
to which are fairly easy for them to be able to put on with little assistance J  
 
 
We look forward to a great year with your children and the partnership with parents!  
Thank you for supporting the Mother’s Day Out program.  


